
 
 

 

 

 

 

 

 

 

CIRCULARS OF INTERNAL AUDIT    
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The first rieview by the IItTEfENAL fiuBtT CELL for thg academic year £€22-2fl23 0BB

SERIESTER is seharfuied to be held cn 82Htiff $3rd and es{ft cf Mevermber 2Q22 Es per the

rfuedufe given bE!cw:

The HOD and the individual staff members of each department handling S3,  S5 and S7

€!aeses, €la§s tutors and cenvenSrs cf committees are required to be present at the time c!f

internal audit with all the relevant desuments gThe list j§ attached heFgwith}. The List of the

Auditors i§ as follows:
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fro##menfe RREuir## in F#S fSr Eacfr #a±Ir§edffil the fenrss ffites are t# be n#mbered±

i *  §vitafau§ en¥eragg a§ per eeurse #iar!        -CP8 ants s¥iiatous
a.,  Conduct Of Tutorial Classes jA§signmentsT  #uesifen Paper and firiswgr sehfimg £3

SfimpiBg?
&.  €arfeuat 3i Series T±§[-  Suestirm ¥apeT itFrfith] ¥i§iiat.dig itigiv.utg sthertiiflai#f and

Hee¥ £n# fin£"er seftsme.
4,  £otjrse Materials.
§FT   Att§ndan#s Re3card+
§.   Bai!y frsse§Srmgnt Befaj]sF Ruberies- Laboratory.
7,  S,emirrar and Prmjaet Biar¥ cf Studentst Seminar and Pxpie!€± Tapies¥ lntemal

Evaluation €ammittee BefaitsF FEuberies€ lntema± Rewiew E}€±±ai!£.
8.   Mi#er/Hentitjrs F#E¢

Bccumertts Rcauriped irf B£BarErfuettts iifiifefu HtiB and TLztor                                    -

1}   Rti{! List  tif gfudent§
2}  KTu F=esufts and AmafaSi§ {£emesfer-wise}
S}  Success rate Bf students  in each belch
¢}  #!&es/esLf rae cerTrmittEe meetings and agiv'en faker repert defajls  in adherence with

afgdemie Calendar {M. Taefa in fivi!}
5}  Advisory meetings and aed@n taken aeperi datail§  in adherefiae with aeaeEmie

calendar
S}  Ftemedia! Lag BCBk
7}  TL[torial Log Bcok
8}  Ting Tats*e
8}  Faculty e¥a]uation & remarfe§ Of €he HOB
1 S}Beperfroent Library
1 1 }Campu±ing fadilify in the depertment
i 2}§±udents - MSG£ ®r Other online courses
13}F¥eseaREh fending {a. ]ntemal7 b, Exterma]}
i4}C®neu!tane¥
15}Ccllaberatiue wcrkatrescareh and cutcemes
16}Joumal Pub!icatiens: S€I, S€IE, SSCI, 8COPUS, Other Jaumal$
17}Publica±iens: Genfereftesz Basks, Bsok chapfers¥ Arifeles, ete4
18}!PR {aftd rE!aied aftivities}
1g]MOU
±B}FSP AHended: {a. Outside own eeflege b. Inslide enrm so«ege}
21 }FDP/Confamenee Organiaed
22}Awards / HSnors
±3}E#emal I niferadien
£43SLisae!sgaafaaf.Pafvngdoavg.fa!ch
25}P!asement €Pmaf- for the previous Affidemic ¥¥sr
2€}Higher Studies {Preef-for the previous Academic Year}
27}C afieerf§kitl DenelSpment Programs for students
28}Achieftyemente Sf students
29}Entrepmen€uffihip / Start ups
38} Pvefessirmal Sseiefty A€ti¥§fy
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The first rewiew fry the IHTERNfiL AUDIT CELL for the academic yaar 2022-202S FIRST
SEREESTER {B.Tech & RE.TeeFb} and stRE]+ rid Fie¥jew Bf RE,Tgch S3 fs ±e be aemp!g{ed as
par the §Shedule± given below:
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The  HOD  and the  individual staff members of €aeh  department handling  S1  {B.Tech  &
M.Teeh}  and  §3  M.Techr  efass  tutors  and  cenven®rs  cf esmmiifees are  maquired to  be
present at *ihe time Of intema! audit wittTI att the reietrf ar{i daeumends {The {ist is attached
herewith}. The List ef the Auditors is as follows:

be€urneftts Required 5n File for Eacft Course§{Afl the Course ffl€s ape to be numbered

1.   Sy!fabus €o¥erage a§ per esurse plan
£.   Conduct cf Tutorfa! Classes /Assignments

Samples)
3A   ft*nduct of series Test

Srdimator and HOD} and Answer scheme
4,   €ourss Matedals

-  eps and Syllafru§
-  Question Paper and Answer Scheme {3

-  Question Paper {With signature REod#!e ee-

5.   Attendance F±seord
6.   Baily Assessmeflt details. Ruberies                  -Laboratory

£Op¥ to:
1 } All members.

£} H®B's #acarity,3§*rfeff & AO

S! File
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The Sscond review by the INTERNAL AUDIT CELL for the academic year 2022-2023 ODD

§EME§TER i§ scheduled to be heid on  17th and  lath of January 2023 a§ per the Schedule

given below:
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The  HOD and the  individual  Staff members of each  departmgnt handling  S3,  S5 and  S7

classes and class tutors are required to be present at the time of internal audit with all the

relevant documents. The List of the Auditors is a§ follows:
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The aead3mic audit for first review ¢f €¥en sernestef and the seceind review gf Sl
will be €ondHEted by the !QA€ of the €edleye 8n £3rd and 24th Of Marsh 28Z3 a§ per the
rfuedule given beleRT
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The HOBS and the Faoufty mrmber5 Of each D€paftmant handling S£] S4[ S6 afld

S8 €I&s§es* diaes futers, and cenveHer§ ®f the aemmELae are fiequined to be present at the
time Of lntsmal rfudit w.th aft the rEietyant desum€nts {The rl§t is attached herewith}.

The List Of the Auditpre is as foEFcavs:
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D_es_Ement¥`_Rcauired__is__Hke...,.f¢.EJhaREch±ff_uREe:s£RELth.€~€enxp_.f=ipp_=¥_pe__to_bp_.g!grle_rEEed!±}_

i.   Visirm and mission of the dapartrmen±

2+   Syllahas ce¥€ragg RE perceurse pfan    -€Ps and s¥llifeus

3.   Sfudg"ts name list

4v   Affendanes Rscord

5.   Conduret ®f Tutorial Classes /Arsfgnrments - Quesfrom Paper and Ansvyff Scheme {3 Saxpleg}

6.   thndu€t af beries Test -  Qftyestion Paper {With sigraftye RIedule ca"rdinfftrr and HOB} and

hewer scheme
?.   CBuse tram meeting form

E.   Cumufa*ir€ &ttendaHce

9.   hatirmals §tatemunt

10* Kfu internais statement

114 Uriversfty questinH paper and va!Halon sehe"e

1£. Hringrdty qusstinm prper and ¥ahaatinm sefafflne

13. Series test samples

14. R€medial  samples

15. CSnteHt kexpnd sy]lahas -plans fflacevtion and assessment

16. Gaps in the ayllatius-plan, ex€€utinn and assesrmcut

17. Course REEterials

l8. naiky Assessment Hct&its* RIiberfe§      -habGrafery

I 9, S€HriHar and hat]ject Dinry of stndREts, Saninar and Project Topiess IHtemal EvalREtiBfl

fommi#esBctalB*Rdrerfes,InrmalRe¥i€wbetEits-.

28. hdinunfrfoflours ffile

m€ntswhh_H TutorBffcu"entsH_enal_rL±fiL§!EE

I.   RBH hiss  cfrfudREts

£.   KTU Ee"iE±s and rfuaLysis {Semgstef-wlse}

3.   Suessss mts 8fstud€uts  in each frat€h

4.   Class/€ours€ €ommiffee msgting§ and aedae fakan REput datail§  in adh£REfiee ".th aeal€rfuc

edendr qu.Tush in firil}
5.   Adris®ry mestingr and aetinn taken lxpeTt dstail§  in adhamenes with academis Calendar

6+   Rermedial hag BticquEL 3tudeflt sigrmtilre}

7.   Tutorial I.og B®ck{iREth studeffit sigramre}

8.  Tine Table

?.   Faeufty €ryahafrom & rrmarke ofth5 HBD

10. P€panrm* hibng
V,

eyvIN##ftyrfe
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1 1 * £omprting faeiHfty in the dapadmeut±

1£* Sttrd#Hts - REBC€ ®r ffther ®nline courses

13. REBeffch firmfling ta. h±errmL b. E#fernd}

14+ CrmRElife¥

15. £®ihatoREtiw€ iFTcries/seseaREfr and ou€evm#$

1 £. Jfiltrmal Ptrfeficatinftg: SC¥S S€m* S§CI* SffSPUSS Cth€r fe±

i T. Palbifsati®m§: C8rfaers€* Beeke* Ecok chapter:a, Arfrokeg, €i€.

1 8. mR {and REhaeed ae*iwhies}

19. RE®U

20* Fnp Attrmded: *a. Outside rmrn €oflsg€ b. inside cwm aelffgs}

±1.FHF/gtiHfeREnesangarfezed

2£. ARErds / H®rRErs

23. Eatrmal IHteraetiSm

£#. SH€€Ees Data ®f pftssed Cur Bateh

£5& Pha€gmeut {P:pcef- far ire previnng Acrd€nd# year

±S. Higher Stirdfes grmSf- for the pr€ryinus Acalfmie Y€ar}

£¥* CarigedEkiH mgvelBpmefit FREgrrms fur stiidsHts

2&. A€hfengGrmeniffi ®F gfadents

fg. Emtrapreneurship / Stan xps

3S+ PREfes5iamfr* fro€isfty Actir±fty
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